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TENDER NOTICE 
 FOR PROVIDING SECURITY SERVICES PAN INDIA 

 

 

Date of floating:    24/04/2015 

Date of Pre-bid:  15/05/2015 at 10:00 a.m. 
Date of Closing: 21/05/2015 at 3.00 p.m. 
Date of opening Technical Bid: 21/05/2015 at 3:30 p.m. 
Date of opening of Financial Bid: Will be intimated to technically 
qualified bidder after opening & evaluation of Technical Bids 
 
Tender Fee:Rs.1000/- 
Estimated Value of Contract: 60,00,000/- 
 

CLIENT: 

APPAREL TRAINING AND DESIGN CENTER 
(Under the aegis of, APPAREL EXPORT PROMOTION COUNCIL) 

P-50, Paridhan Vikas Bhawan Sec-44, Gurgaon - 122003, 

Haryana (India) Phone: 0124-4659511 / 4659507 

Fax: 0124-4659500 

 

 

 

NAME AND ADDRESS OF TENDERER:                 SEAL: 

 ________________________________     

_________________________________ 
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TENDER NOTICE: FOR PAN INDIA SECURITY SERVICES 

 
 

Sealed Tenders in prescribed format are invited from reputed firms for providing “security 
services in the premises of “Apparel Training & Design Centre” on Pan India basis. 
Tender document can be downloaded from the website www.atdcindia.co.in or can be 
obtained from the office of Apparel Training & Design Centre, National Head Office, 
Paridhan Vikas Bhawan,P-50,Sec-44,Instituional Area, Gurgaon (Haryana) -122003 
 
Scope of Work: Secuirty services to be provided in the ATDC premises on Pan India 
basis. The locations/addresses are available on ATDC website. The requirement will be 
for 8 hrs./12 hrs./24 hrs., depending upon constraint. The work scope of Security Guard 
is as under: 
The contractor shall ensure protection of the Guard & property of the ATDC, prevent 

trespass in the assigned area with/without arms, perform watch and ward functions 

including night patrol on the various points and to prevent the entry of stray dogs and 

cattle and anti-social elements, unauthorized persons and vehicle into the campus of the 

ATDC building. 

 
DUTIES AND RESPONSIBILITY OF SECURITY STAFF: 

 

1. The Security Supervisor will be responsible for overall security arrangement of 

the concerned ATDC covered in the contract.  

 
2. Security Supervisor will ensure that all the instructions of the administration are 

strictly followed and there is no lapse of any kind.  
 

3. No outsiders are allowed to enter in the building without proper Gate Pass issued 

by the Authorized Officer of the concerned ATDC.  
 

4. No items are allowed to be taken out without proper Gate Passes issued by the 

competent officers as laid down in the contract or authorized by the employer for 

in-out movement of stores. The specimen signatures and telephone numbers of 

the above stated officers will be available with the Security Guard.  

 

5. The officers and staff of the ATDC will keep the Identity cards with them got 

checking and allowing entry by the security Guard.  
 

6. Deployment of Guards will be as per the instructions of the Competent Authority 

of the ATDC and the same will be monitored personally by the concerned 

authorities from time to time and will be responsible for its optimum utilization.  

 
7. Security Guard deployed in the premises on holidays and Sundays will be 

assessed as per actual requirement and the number of Guard will be suitably 

reduced.  

 
8. The Security Guard will also take round of all the important and sensitive points 

of the premises as specified by the ATDC. 

 

9.    Security Guard shall also ensure door keeping duties. The Guards on duty will 

also take care of vehicles, scooters/motor cycles/bicycles parked in the parking 

sites located within the premises of the ATDC.  
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10. Entry of the street-dogs and stray cattle into the premises is to be prevented. It 

should be at once driven out.  
 

11. The Guards on patrol duty should take care of all the water taps, valves, water 

hydrants, etc. installed in the open all over the premises.  
 

12. It should be ensured that flower plants, trees and grassy lawns are not damaged 

either by the staff or by the outsiders or by stray cattle.  
 

13. The Security Guards should be trained to extinguish fire with the help of fire 

extinguishing cylinders and other fire fighting material available on the spot. They 

will also help the fire fighting staff in extinguishing the fire or in any other natural 

calamities.  

 
14. In emergent situations, security staff deployed shall also participate as per their 

role defined in the disaster plan, if any, of the ATDC.The Security Guards should 

be sensitized for their role in such situations.  

 

15. The Security Guards are required to display mature behaviour, especially 

towards female staff and female visitors.  

 
16. The Security Guard on duty shall not leave the premises until his reliever reports 

for duty.  

 
 
A pre-bid meeting is fixed for all participating Vendors/Firms on 15/05/2015 at 10:00 am 
in the “Sameeksha Hall” at Apparel Training & Design Centre, National Head Office, 
Paridhan Vikas Bhawan,P-50,Sec-44,Instituional Area, Gurgaon (Haryana) -122003.  
 
 

INSTRUCTIONS TO BIDDERS 
1. GENERAL:- 

 

The present tender is being invited for Security Services under which the contractor shall 

provide uniformed and trained personnel and will use its best endeavours to provide 

security of building, equipments, materials and staff working in ATDC, monitoring and 

surveillance of the premises. 

 
2. ELIGIBLE BIDDERS:- 

 

All security agencies who are providing similar kind of services for at least last three 
consecutive years and having annual average turnover of Rs.18,00,000/- (30% of the 

estimated value of the contract) during the last three financial years in the books of 

accounts.   
 
The bidder should have the experience of completion of similar works in any of the 
Departments/Autonomous Institutions/Universities/Public Sector Undertakings of the 
Government of India or any other State Government or Public Sector Banks or Local 
Bodies/Municipalities as follows:-  
 

a. Three similar completed works costing not less than the amount equal to 



 
 
ATDC/NHO/ADMIN/SECU./2015/TE-                          Date: 24/04/2015 
 

 
40% of the estimated cost; or  

b. Two similar completed works costing not less than the amount equal to 50% 
of the estimated cost; or  

c. One similar completed work costing not less than the amount equal to 80% 

of the estimated cost.  
 
3. QUALIFICATION OF THE BIDDERS:- 

 

The Bidder, to qualify for the award of contract, shall submit a written power of attorney 

authorizing the signatories of the bid to participate in the bid.  
(a)   Memorandum of Understanding shall be provided in case the Bidder comprises of 
Joint venture/Consortium/Partnership. 
(b) Nomination of one of the members of the partnership, consortium or joint venture to 
be in charge and this authorization shall be covered in the power of attorney signed by 
the legally authorized signatories of all members of consortium/joint venture/partnership 
firm;  
(c) Details of the intended participation by each member shall be furnished with 
complete details of the proposed division of responsibilities and corporate relationships 
among the individual members.  
 
The bidder shall submit full details of his ownership and control or, if the Bidder is a 
partnership, joint venture or consortium, full details of ownership and control of each 
member thereof.  
 
Bidder or members of a partnership, joint venture or consortium shall submit a copy of 
PAN card No. under the Income Tax Act. 
 
Bidder must submit copies of all documents required, duly self-attested, along with 
technical bid of the tender.  
 
Each Bidder (each member in the case of partnership firm/joint venture/consortium) or 
any associate is required to confirm and declare with his bid that no agent, middleman or 
any intermediary has been, or will be, engaged to provide any services, or any other item 
or work related to the award and performance of this contract. They will have to further 
confirm and declare that no agency commission or any payment which may be construed 
as an agency commission has been or will be paid and that the tender price will not 
include any such amount. If ATDC subsequently finds to the contrary, reserves the right 
to declare the Bidder as non-compliant and declare any contract if already awarded to the 
Bidder to be null and void. 
  
Canvassing or offer of an advantage or any other inducement by any person with a view 
to influencing acceptance of a bid will be an offence under Laws of India. Such action will 
result in the rejection of bid, in addition to other punitive measures. 

 
4. ONE BID PER BIDDER:- 

 

Each bidder shall submit only one tender either by himself or as a partner in joint venture 

or as a member of consortium. If a bidder or if any of the partners in a joint venture or any 

one of the members of the consortium participate in more than one bid, the bids are liable 

to be rejected. 

 
5. VISIT OF CENTRES PAN INDIA:- 
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The bidder is required to provide securities services to ATDC pan India and is advised to 

visit and acquaint himself with the operational system. The costs of visiting shall be borne 

by the bidder. It shall be deemed that the contractor has undertaken a visit to the ATDC 

pan India and is aware of the operational conditions prior to the submission of the tender 

documents. 

 
6. BID PRICES:- 
 
Bidder shall quote the rates in Indian Rupees for the entire contract on a ‘single 
responsibility’ basis such that the Tender price covers contractor’s all obligations 
mentioned in or to be reasonably inferred from the Tender document in respect of the 
Security Services at ATDC pan India 
 
This includes all the liabilities of the contractor such as cost of uniform and identity cards 
of personnel deployed by the contractor and all other statutory liabilities like Minimum 
Wages, ESI, PF contributions, service charges, all kinds of taxes etc. which should be 
clearly stated by the contractor. 
 
7. Payment:- 

 
ATDC will pay monthly wages as worked out every month and service tax thereon after 
deduction to TDS on receipt of a bill. The bill should be accompanied by a certificate that 
the relevant laws were complied with for payment of wages and deposit of EPF and ESI 
contribution. 
 
 
8. BID SECURITY:- 
 

The contractor shall deposit Bid Security (Earnest Money Deposit) for an amount of 
Rs.3,00,000/- (5% of the estimated value of the contract) in the form of an Account 

Payee DD, Fixed Deposit Receipt from a commercial bank, or Bank Guarantee from a 
commercial bank in an acceptable form in favour of “Apparel Training & Design 
Centre” payable at Gurgaon (HR) along with the Tender document. The Bid Security will 

remain valid for a period of forty-five days beyond the final bid validity period. 
  
9. Refund of Bid Security: 
 
Bid securities of the unsuccessful bidders will be returned to them at the earliest after 
expiry of the final bid validity and latest on or before the 30

th
 day after the award of the 

contract. 
 
Bid security of the successful bidder shall be returned on receipt of Performance Security 
in the ATDC and after signing the contract agreement. 
 
10. Forfeit of Bid Security:  
 
Bid Security shall be forfeited if the bidder withdraws his bid during the period of Tender 
validity. 
  
Bid Security shall be forfeited if the successful bidder refuses or neglects to execute the 
Contract or fails to furnish the required Performance Security within the time frame 

specified by the Department.  
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11. Submission of Bids:- 

 

Bids must be submitted in a cover super scribed as “Tender for security services in 
ATDC on Pan India basis” The cover should contain two covers containing Technical 
bid and Financial bid in the prescribed forms super scribed as “Tender for security 
services at ATDC on Pan India basis – Technical Bid” and “Tender for security 
services at ATDC on Pan India basis – Financial Bid” respectively. 
  

 
All   the   sealed   covers   shall   be   addressed   to: 
 

Registrar, 
Apparel Training & Design Centre,  
National Head Office, 
Paridhan Vikas Bhawan, 
P-50, Sec-44, Instituional Area,  
Gurgaon (Haryana) -122003 

 
 
12. Validity of Bid:- 
The bids shall remain valid and open for acceptance for a period of 120 days from the 

last date of submission of tender.  
 
13. Late and Delayed Bids:- 

 

Bids must be received at the address specified above not later than the date and time 

stipulated in the tender Notice.ATDC may, at its discretion, extend the deadline for 
submission of bids in which case all rights and obligations of ATDC and the Bidder will be 

the same.  

 
Any bid received after the deadline for submission of bids, as stipulated above, shall not 

be considered and will be returned unopened to the bidder.  
 
14. Bid Opening and Evaluation:- 
 

The Technical Bids shall be opened by Committee at 03:30 pm on 21/05/2015 in the 

presence of the Bidders or of their representatives who choose to attend at the appointed 

place and time.   
 

Financial bids of only the technically qualified bidders will be opened for evaluation in the 

presence of qualified bidders.  
 
15. Award of Contract:- 

 

ATDC shall award the contract to the successful evaluated bidder whose bid has been 
found to be responsive and who is eligible and qualified to perform the contract 

satisfactorily as per the terms and conditions incorporated in the tender notice.   
 
The successful bidder shall be required to furnish a Performance Security within 15 days 
as communicated by ATDC (An amount of 5% of the total value of the contract) in the 
form of an Account Payee DD, Fixed Deposit Receipt from a commercial bank, or Bank 
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Guarantee from a commercial bank from a commercial bank in an acceptable form in 
favour of “Apparel Training & Design Centre” payable at Gurgaon (HR). 
 
The Performance Security shall remain valid for a period of 60 days beyond the date of 
completion of all contractual obligations. In case the contract period is extended further, 
the validity of Performance Security shall also be extended by the contractor accordingly. 
 
16. Period of Contract: 
 

The contract may be valid initially for two years and the Department reserves the right to 

curtail or to extend the validity of contract on the same rates and terms and conditions for 

such period as may be agreed to, but not beyond further two years. 

 
17. Termination of Contract: 
 
ATDC reserves the right to terminate the contract by giving one month notice in writing 
without assigning any reason. 
 
On expiry of the contract unless extended or upon termination of the contract under the 
provisions of the contract, the contractor shall remove his men from the site forthwith. 
The contractor shall be entitled only to receive payment till the date of the termination of 
contract. The contractor shall not be entitled to any other payment or compensation. 
 
ATDC at its discretion may terminate whole or part of the contract without any written 
notice if the contractor refuses to render all or any of the services prescribed in the scope 
of the work or does not render them within the time or in the manner prescribed by ATDC 
or becomes incapable of or render them at all. 
 
 
18. Forfeit of Performance Security: 

 

Failure of the successful bidder to comply with the requirements of above clauses shall 

constitute sufficient grounds or the annulment of the award and forfeiture of Bid Security. 
 
 
 
 
(Dr. Poonam Shankar) 
Registrar 
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To be submitted on the letter head of company submitting tender 

 
TENDER FOR SECURITY SERVICES 

 
TECHNICAL BID 
 
01. Name of the Vendors/Firms firm: 
 
02. Office Address: 
Tel No. :  
Fax No. : 
E-mail Address: 
 
03. Name of authorized representative(s): 
 
04. Registration certificate for 
PF Enclosed/Not Enclosed 
ESI Enclosed/Not Enclosed 
Income Tax Enclosed/Not Enclosed 
Service Tax Enclosed/Not Enclosed 
 
05. Turnover during the last three years Year Turn over in Rupees (in words and figures) 
 
2012-13 
2013-14 
2014-15 
 
Please enclose documentary evidence for above facts 
 
06. Tender fee Rs.1000/- (Non-refundable) and EMD Rs.-------------------- is enclosed vide Demand 
Draft No. --------------------dated issued by---------------- (Name of the Bank). 
 
07. Details of experience in govt./public sector undertaking/Registered Societies during the last three 
years as per the attached format. 
 
Details of Experience: 
 
Period of Contract: 
 
With dates of commencement and termination covering last 3 years 
 
Name of Employer/ Address/Tel.No 
 
Number of Security Guards Employed 
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(To be submitted on the letter head of company submitting tender) 

 
 
Financial – Bid 
 
 

Sr.No. Detailed Description Amount 

1. Minimum wages for each security Guards  

2. Charges for PF, ESI, Gratuity, Training, supervision, Bonus, Uniform, 
leaves, Reliever cost, Any special allowances, any other statutory 
obligations, administrative charges, If any. 

 

3. Direct Cost to vendor including minimum wages & other charges 
mentioned at Sr.No.2 for Security Guards 

 

4. Overheads & profits %  

 Total(Direct Cost + Overheads& profit)  

 
** State wise Statement showing the cost of One Guard (8hrs./12hrs.) must be attached in the 
above mentioned format. 
 
Statutory obligations 
1. The total requirement (State wise) of security guards will be provided on later stage. 
 
2. Service tax at the prescribed rates from time to time will be paid by ATDC. 
 
3. The TDS will be deducted from the payments made by ATDC. 
 
4. The minimum wages indicated at serial No.1 of the above table is as per rates published by state 
govt. This rate will however be revised on account of the revision of rates of minimum wages by state 
Govt. 
 
5. The contract period is for 2 years initially and will be commenced from the date of issue of Letter of 
Acceptance and signing of agreement whichever is earlier. 
 
 


